Termination Process — Part Time (PT) Wage

Phase

PT Wage
assignment/
employment ends

Complete HR102
Transfer Separation
check list

Department

Submit PT wage
Termination form
online

Retain PT wage files
per University policy,

File/Retain per
University policy

College HR
Office

Retain PT wage files

er University policy,

Transactional
Support Center
(TSC)

PT Wage
termination
form
completed
in IBIS
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Definition:

IBIS: Integrated Business Information System
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